B & G:        
Hobbs Municipal Schools
                             
  Transportation Request  Form


Trip #:_____________
H M R:        
2014-2015

Request must be submitted Eight (8) Days before the trip

Today(s Date
To:
Transportation Office

For:
                     
                                    ____________________________________________________________               



School
Account No.
Cost Acct. Code
	Trip Information

	Date of Trip
	
	Number of Students
	

	Destination
	
	Number of Vehicles
	

	Departure Time
	
	Group to be Transported
	

	Arrival Time
	
	Approx. Time of Return
	

	Pickup Location
	
	Mileage
	


Remarks:                                                  __________________________________________________________________________________________________              _______ ___________________________________________________________________________________________________________________________________________________

           ________________________________________________________________________________________________________________________________________       __
                 _________________________________                                                                                   ___            _________________________________                                   
Staff Member
                                                                                                                                            Principal/Athletic Director/Athletic Coordinator
Approved                     _______________________________               



Not Approved                                                                                                    
                   Transportation Office





                   
Transportation Office

Instructions
Each year this form is reproduced on a different color of paper.  WHITE will be used for the 20114-2015 school year.  In order for the requests to be processed in a timely manner, it is imperative that this form be reproduced on WHITE  paper.
Submit the original request to the Director of Operations .  EIGHT (8) Days before the trip.  A copy of the trip ticket will be returned to you for verifications.  May 1st will be the last day to submit field trip requests each school year.

